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Behaviour and Self-Regulation Policy 
 

The John Bamford Primary School Nursery and Tots and BASCC aims to offer a quality childcare service for parents and 
children.  In order to do this, we need to be able to work with parents and carers so that we can recognise the needs of the 
children; and be able to set appropriate and individual limits to help us manage the behaviour of ALL children in our care. 
 
We do not and will not administer physical punishment or any form of punishment with neither the intention of causing pain 
or discomfort, nor any kind of humiliating or hurtful treatment to any child in our care. Hitting and hurting are always wrong, 
and in this setting, nobody hits anybody else. 
 
A child needs to be able to regulate their behaviour - being able to behave appropriately in a range of situations – knowing 
right from wrong.  Children need to learn self-regulation; and parents and carers need to be the ones to help, promote and 
support a child by providing the right type of environment, being a positive role model and providing the right sort activities.  
 
These are some ways in which you can help and support your child who has not learned to self-regulate: 
 

 Find out what has triggered the behaviour – Is their blood sugar too low – do they need a snack? Are they 
tired?  Have they been out of their routine?  Are they trying to tell you something, but they do not have the 
language to say it (they cannot express themselves appropriately)? 

 Model self-control and self-regulation in your words and actions - These children are overly sensitive to your 
emotional tone. In fact, they often magnify and distort your emotions. If you feel angry, anxious, or 
overwhelmed, walk away and calm down. 

 Keep to a structured and predictable routine. Children with self-regulation problems are internally unstructured. 
The more freedom and flexibility they have, the more likely they are to struggle conforming. 

 Make the environment calmer when you sense that your child is getting upset. Lower the lights, turn down the 
volume on the TV or radio, and try to engage him/her in quieter activities. 

 Do not try to talk to your child when they are having a "tantrum." Instead, use firm, quiet action. 
 Limit playtime with other impulsive children. These children tend to escalate each other's behaviour. 
 Take a break if you feel overwhelmed. Children with poor self-control often take more energy and attention than 

other children. Your ability to help your child will depend upon how well your own needs are being met. 
 Recognise that children’s behaviour changes in different situations because of being in a group of children and 

those pressures associated with groups i.e. lying, easily influenced.  This is all normal behaviour which through 
teaching our children they will learn it is not acceptable. 

 Do not be afraid to get help. These problems are common and can be addressed. The earlier you develop 
successful strategies for helping your child, the easier life will be — for you and for your child.  We can get 
support for your child, your family, and our setting through “Early Help”. 
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At The John Bamford Primary School Nursery and Tots and BASCC we know that children can have ‘stress’ in their 
lives, and we will do what we can to support them by: 

- Providing an environment with areas of quiet and calmness 
- Freedom of movement between inside and outside 
- Encouraging children to have the time to think about their emotions through activities 
- Providing clear boundaries and rules 
- Helping with transitions – providing visual cues to help them with the ‘next step’ 
- Teaching them about the feelings of others and seeing things from another person’s perspective 
- Helping them with their time management 
- Encouraging children to resolve their own differences before adult intervention 
- Showing children that they are part of a group – our class/key groups   

 
We will also: 

 Reward good behaviour - Because rewards are constructive, they encourage further effort. We do this by 
clapping, high fives, displaying what they have created, stickers. 

 Encourage self-discipline/control and respect for others - Because children need to grow into people who 
behave well even when there is no one to tell them what to do. 

 Setting realistic limits according to age and stage of development - because as children grow and develop our 
expectations of them change. 

 Setting a good example - Because young children take more notice of how we are and what we do, rather than 
what we say. 

 Encouragement - Positive discipline means explaining why. 

 Being consistent - Because children need to know where they stand, and it helps if they know that we mean what 
we say. 

 Praise, appreciation, and attention - Because when children are used to getting attention for good behaviour, 
they will not need to seek it by misbehaving. 

 Building children’s self-esteem - Attention, approval, and praise build self-esteem and a child who feels valued, is 
more likely to behave well. 

 Allowing independence - Positive behaviour allows the child to have more independence. 
 
Our rules are discussed, and children are encouraged to be involved in the setting of them.  These are to be appropriate for 
the child’s age and stage of development based on a respect for themselves, others, animals, and equipment within the 
setting. 
 
The John Bamford Primary School Nursery and Tots and BASCC ask you as parents to help support us in managing your 
child’s behaviour by discussing your child’s needs and how you deal with behaviour issues yourselves.  We ask that you 
inform us of any changes at home which may affect the behaviour of your child, i.e. divorce, new baby.   If we have 
concerns about your child’s behaviour which is not being resolved, we will ask for your consent to get ‘Early Help’.   
Peer on peer abuse – The John Bamford Primary School Nursery and Tots and BASCC recognise that children and young 
people can abuse their peers. Peer on peer abuse relates to situations such as sexual exploitation, gang violence, financial 
abuse, coercive control, and exploitative relationships. We want all children to feel safe here and, as part of our commitment 
to keep them safe, we regularly observe children’s interactions and aim to be approachable so they will speak to us if they 
are concerned about any aspects of their relationships with others.  Parents know they can contact us at any mutually 
convenient time to discuss concerns children might raise at home. 
 
Bullying can be: 

 Physical: pushing, kicking, hitting, biting etc. 
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 Verbal: Name-calling, sarcasm, rumour spreading and teasing 

 Emotional: Excluding, ridicule, humiliation, tormenting 

 Racist: taunts, graffiti, and gestures 

 Cyber bulling: online, texts 
 
Being bullied can result in the victim having depression, low self-esteem, shyness, poor academic achievement, isolation 
and in extreme cases threatened or attempted suicide. If a bully is left unchecked they will learn they can get away with 
violence and aggression. A bully has a higher chance of acquiring a criminal record and not being able to have good 
relationships when they become an adult. If The John Bamford Primary School Nursery and Tots and BASCC has any 
concerns that a child in our care is being bullied at Nursery or BASCC or is bullying, we will discuss the matter with you 
immediately and work with you to support your child to resolve the problem. 
 
If your child is being bullied: 

 We will reassure them that the bullying is not their fault 

 Tell them that we care about them  

 We will give them lots of praise, encouragement, and responsibilities to help them feel valued 

 We will work with you to help the child to develop techniques to deal with the bully- assertiveness, walking away 
etc. 

If your child is the bully: 

 We will reassure your child that we care about them, but it is their behaviour we do not like, and we will work with 
them to help change this 

 We will work with your child to find ways to make amends for their actions 

 We will develop a reward structure for good behaviour 

 We will discuss the matter with you, not in front of your child, to see if there are any problems that may have 
triggered the bullying. 

 
If a child continually demonstrates aggressive behaviour to other children or ourselves in the setting; if a child continually 
uses inappropriate language (i.e. swearing); or continually makes inappropriate remarks such as racist comments; is likely 
to cause harm or upset to other children in the setting; or is found to be stealing from us, the contract may be terminated 
with no notice given. 
We will only physically intervene, and possibly restrain, a child to prevent an accident, such as a child running into 
the road, or to prevent an injury or damage.  Should this be necessary, we will record any instances of physical 
intervention in writing in the incident book and inform parents on the same day, or as soon as reasonably 
practicable. 
 
We regularly update our training on behavioural issues so that we can gain knowledge on how best to deal with a situation.  
If The John Bamford Primary School Nursery and Tots and BASCC has any concerns regarding your child we will discuss 
them with you as soon as possible. It is much better to deal with these problems before they become major issues. We are 
ALL responsible for the behaviour management of your child. 
 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Complaints Policy 
 
 

The John Bamford Primary School Nursery and Tots and BASCC ensures your child/ren’s childcare is of the best quality.  
We work in partnership with you and by following the statutory requirements of the current Early Years Foundation Stage 
and the requirements of the Childcare Register. 

 
When we start to look after a child, we ask you, the parents/guardians that if you have any worries about the service being 
provided, to always discuss any concerns you may have with us.  The John Bamford Primary School Nursery and Tots and 
BASCC will often ask you if you are happy with the service provided, and we want to encourage communication between 
us.  If you want to speak to us privately, please ask us and we will arrange a time when no children or other parents are 
present. 
 
In the event of a complaint about the service relating to the Early Years Foundation Stage (EYFS) or the Requirements for 
the Childcare Register, we ask you to put the complaint to us in writing.  Any action taken because of a complaint, will be 
shared with you within 28 days as per the Early Years Foundation Stage, and the Childcare Register, from the date the 
complaint was made.  The complaint and its outcome will be held on file to be available to Ofsted upon request. Parents and 
Carers will be informed when an Ofsted inspection is due, and a copy of the report will be made available. If we cannot 
rectify the complaint, you can contact Ofsted: 
 
*OFSTED – The National Business Unit, Ofsted, Piccadilly Gate, Store Street, Manchester. M1 2WD.  Tel:   0300 123 1231 

 
If it is an emergency and a child is at risk, you can call OFSTED on 0300 123 4666 

 
Please do not hesitate to ask any questions about this policy and our procedures. 
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Data Protection (GDPR) Policy 

 
At The John Bamford Primary School Nursery and Tots and BASCC we are aware of confidential information concerning 
the children and their families.   
 
We will not take part in discussing the children and their families with other parents. As professionals, we are expected to 
share information only with other professional colleagues, such as Teachers, Health Visitors and Medical Professionals in 
the best interest of the child once parental consent has been obtained, (except in the case of suspected Child Abuse where 
no permission is required as per our Safeguarding Policy).  Any confidential discussions will be in a private area, or 
alternatively, we will arrange a time when it is more convenient to talk, for example in the evening. 
 
The John Bamford Primary School  is registered with the Information Commissioner’s Office in accordance with the General 
Data Protection Regulations (GDPR) as it processes and keeps information and records on children and staff.  
 
We ask parents for personal data about themselves and their child/ren to deliver a childcare service (see privacy notice). 
We are required to hold and use this personal data to comply with the statutory framework of the Early Years Foundation 
Stage, the Childcare Register, Ofsted, Department for Education and the local authority. 
 
The law requires us to keep certain data for some time after a child has left the setting. We have a data audit in place in 
conjunction with The John Bamford Primary School and ensure that any information/data is disposed of appropriately and 
securely. The Data Audit is available upon request. 
 
If we suspect that data has been accessed unlawfully, The John Bamford Primary School Nursery and Tots and BASCC 
has a duty to inform the relevant parties immediately and report to the Information Commissioner’s Office within 72 hours. A 
record of any data breach will be kept.     
 
Hard copy data, records, and personal information are stored out of sight and in a locked cupboard. The only exception to 
this is medical information that may require immediate access during the school day. This will be stored in First Aid folders. 
Photos on computers will be deleted immediately once used or sent to parents.  Any learning and development reports 
written on the computer will be password protected and deleted when no longer required.  Paper copies will be placed in 
children’s files or learning journals and go with the child when they leave or move up to school. Unwanted paper copies of 
data, sensitive information or pupil files should be shredded. This also applies to handwritten notes if the notes reference 
any other staff member or pupil by name. Care must be taken to ensure that when printing out of any personal or sensitive 
information you use the locked print facility. If information is being viewed on a PC, staff must ensure that the window and 
documents are properly shut down before leaving the computer unattended. Sensitive information should not be viewed on 
public computers. 
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 Parents have the right to inspect records about their child at any time. This will be provided without delay and no later than 
30 days after the request, which should be made in writing. Parents are requested to regularly check information is correct 
and updated where necessary.  Parents also have the right to remove ‘consent’ at any time. 
We expect parents to keep information they may accidentally learn about people in the setting including children 
confidential. 
Multimedia Use: 
A big part of our job is to evidence the care and work that we do with the children, and a great way of doing this is by using 
photos. Photos can also be a lot of fun, boost self-esteem and make a lovely keepsake. Photos are taken to evidence learning 
and development for children in the Early Years Foundation Stage. 
 
The John Bamford Primary School Nursery and Tots and BASCC has a separate photo consent form which explains why a 
photo may be taken of your child and what we do with the photo. This policy explains how photos may be taken and why, and 
how they are stored. 
 
How a photo may be taken and stored: - 

 Photos are taken on the setting’s iPad’s, downloaded to the Computer, then printed. 

 Photos taken on the iPad’s are sent directly to parents via Class Dojo.  
 
How a photo may be used: - 

 A photo of your child will be used for their peg where their coat and bag are kept.  

 To go onto the school newsletter, The Bamford Beat. 

 Group or Individual photos will go on the wall within the setting as a display. 

 Photos will be used on our website.  
 
We have the following ways in which we safeguard on-line use: - 

- Talking to children about staying safe online. Using this story and app –  
                 https://www.internetmatters.org/hub/interactive/digiduck-educational-e-safety-story-app-3-7-  

- Monitoring children’s online use.  
 
It is a statutory requirement for practitioners to notify and register with The Information Commissioner’s Office if they process 
personal information or photos in a digital format. The John Bamford Primary School is registered as a Data Controller and 
you can find the entry on the register at www.ico.org.uk. 
 
As per the General Data Protection Regulation (GDPR) which was implemented on the 25th May 2018 and replaced the Data 
Protection Act 1998, parents have the choice to opt in or opt out of photos of their child/ren being taken and used in these 
ways. Please see consent form. 
 
 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Equal Opportunities/Inclusion Policy 
 
At The John Bamford Primary School Nursery and Tots and BASCC we make sure we actively promote equality of 
opportunity and anti-discriminatory practices for all children and adults. We make sure we treat all children and adults with 
equal concern and respect.  
 
Procedure 
We recognise and welcome all legislation and existing codes of practice, produced by appropriate commissions, for 
example the Equal Opportunities Commission. 
 
The UNCRC Children’s Rights are of utmost importance and are integrated into our setting.  They are: 
 

 Article 2: (non-discrimination) - The Convention applies to every child without discrimination, whatever their 
ethnicity, gender, religion, language, abilities, or any other status, whatever they think or say, whatever their family 
background. 

 Article 23: (children with a disability) - A child with a disability has the right to live a full and decent life with dignity 
and, as far as possible, independence and to play an active part in the community. Governments must do all they 
can to support disabled children and their families.  

 Article 30: (children from minority or indigenous groups) - Every child has the right to learn and use the language, 
customs, and religion of their family, whether these are shared by most of the people in the country where they live. 

 
The John Bamford Primary School Nursery and Tots and BASCC values and respects the different racial origins, religions, 
cultures, and languages in a multi-ethnic society so that each child is valued as an individual without racial or gender 
stereotyping. We will also not discriminate against children on the grounds of disability, sexual orientation, age, class, family 
status, and HIV/Aids status. We encourage all children and adults to value and respect others. 
 
We provide equal chances for each child to learn and develop to their full potential, considering each child’s age and stage 
of development, gender, ethnicity, home language, and ability. We provide and make sure that all children have access to a 
range of books, puzzles and other toys, which provide positive images and examples of the diversity of life in our society. 
We also provide a range of resources for all abilities so that all children can participate in activities and can learn and 
develop.  Our aim is to ensure that every child has Cultural Capital within the setting and experiences “Awe and Wonder of 
the World”. 
 
We challenge racist and discriminatory remarks, attitudes, and behaviour from the children in our care, and adults. 
 
We will always help children to feel good about themselves and others, by celebrating the differences, which make us all 
unique individuals. We encourage parents to share with us any festivals, special occasions and artefacts, which may 
enhance the children’s learning and understanding. 
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The John Bamford Primary School Nursery and Tots and BASCC is committed to working with parents to ensure children’s 
needs are catered for, and if necessary, we can call on other agencies such as Health Visitors, Special Needs Co-
ordinators, etc., where specialist help can be accessed. We have the Special Educational Needs and Disabilities (SEND) 
Code of Practice available to parents and carers upon request.  
 
We are committed to training and attend training sessions relating to special needs.  We have had training on ‘Early Help’.  
Through this we can refer families to additional services to meet the needs of the child, if required, with parental consent.   
 
All families are welcome in the setting and we will ensure that they are all treated individually, with equal concern and that 
any information given is relevant to them. For example, if there are difficulties with communication we will find ways to 
overcome this to ensure the child and their family do not miss any opportunities.  
 
 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Health and Well-Being 
 
 

The John Bamford Primary School Nursery and Tots and BASCC provides children with a healthy diet and promotes 
hygienic practices within the setting. 
Children of all ages are taught and encouraged to eat healthily and to look after their personal hygiene. Children’s well-
being is important to us as ‘all children deserve to be happy with how their lives are going, and we can't know if they are 
unless we ask them’, The Children’s Society. 
 
Within the setting we: 
 

 Discuss with the children the need of a healthy diet to grow, have healthy skin and strong and healthy teeth 
 

 Teach children about the importance of eating five portions of fruit and vegetables a day to keep a healthy diet, and 
that sweets are not good for us and can rot our teeth 

 

 Encourage each child, when they bring a packed lunch to the setting, that it is not filled up with chocolate or sweet 
goodies, but with healthy food.  We are not saying that we want the child to stop the goodies, but to have them in 
moderation 

 

 Ask and encourage children to eat savoury foods first, followed by any of the sweeter goodies they may have. We 
ask you to provide us with information regarding your child’s dietary requirements and information on food allergies 
if applicable 

 

 Ensure fresh water is always available  
 

 We read articles and attend training related to Health and Well-Being 
 

 Talk about feelings and emotions with the children 
 

 Use ways such as yoga and the outdoors environment to feel good, exercise and reduce stress 
 

 Work in partnership with parents to ensure a healthy well-being for their child.   
 
As per the requirements of the DFE (2021) information on food allergens contained in the food we serve need to be given. 
This information is obtained through our menus. NUTS ARE NOT ALLOWED IN SETTING.  We gain information on 
allergies from parents/carers as children start at the setting and repeatedly ask you to update this information.  If your child 
is allergic to any food types, we will ensure they do not have a meal containing it, however, should an accident occur we will 
inform you immediately and seek medical help.   
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It is your responsibility to update us of any changes that occur in your child’s diet. 
 
Personal hygiene is taught by: 
 

 Washing hands with soap and water when arriving and departing, before and after meals, after going to the toilet, 
after a messy activity, i.e. playing in the mud kitchen and as required 

 Drying hands with blue roll each time 
 Encourage children with long hair to keep it tied back and to keep hair clean and to brush it regularly, 
 To flush the toilet after use  

 
The John Bamford Primary School Nursery and Tots and BASCC is registered with Environmental Health and inspected to 
ensure the correct preparation, cooking and storage of food.  The setting is kept clean and areas of food preparation, 
storage and serving are always cleaned with appropriate cleaning products. We attend training on Food Hygiene and keep 
up to date with current legislation.  Equipment is kept in good order and is replaced when there is any sign of wear. We 
wear disposable gloves and aprons for changing nappies and dispose of each pair after use. We immediately clean up any 
spillage of body fluids using gloves and a disposable cloth. 
 
Procedures for hygiene may be subject to change due to unforeseen circumstances such as: Pandemic, Global, 
Environmental changes and may be subject to Government Closures or Local Authority instruction. Anything 
personal to a child or their family, but in all instance’s procedures are in place to reduce cross contamination. 
 
Children’s Well-Being is extremely important to us and children can experience stress in their lives in many ways as we 
have seen with the COVID-19 pandemic and The John Bamford Primary School Nursery and Tots and BASCC will do their 
upmost to help reduce these stresses. “Children’s well-being is an important part of the nation’s well-being. Not only does 
childhood set the foundation for a well-functioning and healthy adulthood, but children ought to be able to experience life 
and flourish as individuals.”  Children's Well-being: 2018. For more support on this please see the setting’s behaviour policy. 
 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Illness, Accident and Emergency Policy 
 
At all times, The John Bamford Primary School Nursery and Tots and BASCC ensures the children in our care are kept 
safe, and good health is promoted, whilst taking the necessary steps to prevent the spread of infection within our setting. 

 
Illness: 

 Children can be accepted into the setting if they are well and fit to be away from home. 
 

 Medicines can be given with prior written consent from the parent. Consent forms will be given to parents/guardians 
when requested from the school office. It is the responsibility of both the parent/s and the setting to keep this form up to 
date. Please ask for the consent form when it needs to be updated.  

 

 The John Bamford Primary School Nursery and Tots and BASCC will only administer prescription medicine to your child 
as prescribed by a doctor, dentist, or pharmacist.  We will also administer non-prescription medicines such as Calpol for 
pain relief but only with parents’ prior written consent as stated above.  We ask that medicines are given to us in their 
original bottle with doctor’s/pharmacy’s instructions on dosage.  We will ensure that all medicines are stored correctly 
and safely.  Older children must not come into our setting with cough lozenges or any similar medication. If medication 
is required for them, parents/guardians must give the medication to the setting to administer to them. Once again 
parents/guardians will have to sign a form giving us consent to administer medication to their child. 

 

 If the administering of prescription medicine requires technical or medical knowledge, we will ensure that we attend 
training for that medication from a qualified health professional. i.e. EpiPen or Diabetes. 

 

 If children have had sickness or diarrhea, they should not be brought to the setting for at least 48 hours after the last 
occurrence of sickness or diarrhea.  If a child is suffering sickness or diarrhea whilst in the setting parents will be 
immediately contacted and asked to take the sick child home. 

 

 It is understood by the setting that children can suffer with colds and that a slight temperature can accompany this.  
Firstly, we must ensure that it is not something more concerning such as a Coronavirus. We need to seek medical 
expertise if there are any signs of this. Otherwise, when a child can be kept comfortable with the aid of infant 
paracetamol, the staff will accept the child to come to Nursery/BASCC.  If, however, this child is obviously unhappy due 
to feeling unwell, then he/she would be better looked after by the parents where they can give one to one attention. 

 

 If the child is suffering from a contagious disease such as chicken pox, coronavirus, the Nursery/BASCC cannot look 
after the child until the infectious period has passed. If a child we care for has a diagnosed infectious disease, we will 
inform the parents of other children in our setting, and in some cases, we need to inform Public Health England, 
website: www.gov.uk/government/organisations/public-health-england  and telephone number 020 7654 8000.   
Information can be given to you upon request.  

 

http://www.gov.uk/government/organisations/public-health-england
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This policy sets out the requirements of ‘Health: Medicines” 3.44, 3.45, 3.46 5.6 as per the EYFS and ‘Matters affecting the 
welfare of children’ CR13, and Suitability and safety of premises and equipment CR5.6 in the Childcare Register. 
 
Accident: 

 The John Bamford Primary School Nursery and Tots and BASCC regularly review, update, and practice our safety 
routines, including fire drills. We have valid First Aid certificates and can administer basic First Aid treatment.  Our 
First Aid boxes are stored in each kitchen area above the sink. These are clearly labelled and easily accessible.  All 
children’s personal/medical details are kept by the setting where they are easily accessible in case of an 
emergency. 

 All accidents are recorded on accident forms and placed in the accident folder, and we notify Ofsted of any serious 
accidents, illnesses, injuries or death of any child in our care, and the action we have taken, within 14 days of the 
incident having occurred. We also notify our insurance company. 

 The John Bamford Primary School Nursery and Tots and BASCC will seek emergency treatment for a child if 
necessary.  

In the event of an accident where emergency treatment is necessary for a child, the following action would be 
taken: 
 

1) Reassure the injured child, and make sure the other children are kept safe, reassured and calm. 
2) If we cannot deal with the accident ourselves, we will call 999. 
3) Staff would stay with the other children at the setting. 
4) We would telephone the parent of the child who has been injured/ill, to arrange to meet them at the hospital.   
5) The child would be taken to hospital by ambulance 
6) The Doctors would give the necessary emergency care, and the setting would supply the appropriate information.                                                                                           
7) We would then hand the care of the child over to the parents. 

PLEASE NOTE – The action taken may be carried out in a different order from the above. 
 
Emergency: 

 In the event of a fire, gas leak or similar emergency the setting may need to be evacuated and, in this event, the 
safest and clearest fire exits will be used. Children will be moved to a safe area away from the setting, following the 
evacuation procedures.  

 Children regularly practice fire drills. Fire extinguishers and smoke detectors are located in the Nursery. Fire exits 
are clearly displayed. Children are taught about safety and what to do in the event of a fire or other emergencies. 

 Once the fire brigade has been called, the children will be taken to a safe place where care can be provided until 
parents arrive to collect their child once notified. No persons will re-enter the school until emergency services have 
deemed it safe to do so. 

 
We will continually work in partnership with parents to ensure that children are always kept safe.  We ask that 
everyone involved with the child works together to ensure this is achieved. 
 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Adult/Staff - Medication, Other Substances and Smoking Policy 
 
 

At The John Bamford Primary School Nursery and Tots and BASCC if any medication is being taken by adults whilst looking 
after children it will be medication deemed suitable by a medical practitioner which will not affect the adults ability to care for 
children.  
 
Any medication held on the premises will always be securely stored.  

 
Alcohol is not consumed at the setting by any person.  
 
No person will smoke inside or outside The John Bamford Primary School Nursery and Tots and BASCC at any time. If a 
person who smokes comes to the setting after opening hours, they will be asked to smoke outside of the premises. If the 
subject arises, the children are given facts about smoking and the harm it does to the smoker and to others. 

 
Please do not hesitate to ask any questions about this policy and our procedures. 
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Privacy Notice 

 

At The John Bamford Primary School Nursery and Tots and BASCC we take your privacy seriously, and in accordance with 

the General Data Protection Regulation (GDPR) 2018; the Data Protection Act 2018; the Early Years Foundation Stage, the 

Childcare Register and the Early Years Inspection Handbook along with the Local Authority we will be asking you for 

personal data about you and your child/ren to deliver a childcare service to you.   There are six legal bases for collecting 

data and we commit to only collecting data under these legal bases.  They are as follows: - 

 

1. Consent:  Parents have agreed that we can process data about their child. i.e. we ask consent to put a photo 
of a child on our website. Other consents we will ask for is medication, and to share information with other 
Professionals. Remember as a parent you can withdraw consent at any time. 

2. Contractual Necessity: Data processing is needed to complete a Contractual agreement.  i.e. The Contract 
we have with parents for the childcare of their child/ren. 

3. Legal obligation: We are required to legally process the information. i.e. the information is required by the DfE 
in the EYFS and or Childcare Register and /or by Ofsted in the Early Years Inspection Handbook.  For 
example, family personal details –  We collect this information on our “Registration Form”. 

4. Vital interests: This covers information that protects a child in a life or death situation i.e.  Medical history. For 
example, a nut allergy, emergency contacts. 

5. Legitimate interests: To provide a high-quality service, we have good reason to ask for the information and 
process the data. i.e. information about the child, their home life, daily routines to enable us to provide a high 
quality of childcare. 

6. Public task: Processing Data is in the public interest. We have no need to process data  for this reason. We 
are unlikely to collect data for this reason. 

 

Where parental consent is needed we will support any decisions you have made on how it is processed and respect your 

right to remove data. 

 

Our commitment will be to: 

 Collect necessary data as part of your child’s induction to the setting  

 Ask for information when we initially agree on childcare  

 Record it in paper form or digitally 

 Request information at regular intervals to ensure it is up to date, i.e. Child registration forms, consent forms and 

policies annually. 

 

With your ‘consent’ data will be used for sharing with: 

 Other professionals such as Teachers, Health Visitors and Medical Professionals to ensure we provide a high-
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quality service. 

 The local authority through the 2-3-year Early Years Funding.  

 

Data will also be shared without your consent, if we have any concerns about the safety of your child.  

 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Risk Assessment Policy 
 

Please be advised that The John Bamford Primary School Nursery and Tots and BASCC fully risk assesses the property, as 
well as venues used for outings which the children attend with us. The risk assessment covers anything with which a child 
may come into contact. Ongoing risk assessments are carried out regularly at our setting and throughout any outing. 
Aspects of the premises which need to be checked regularly are recorded.   
  
The following areas are risk assessed: 
 
Indoor spaces: 

 These spaces, including furniture and toys, are risk assessed to ensure that hazards to children are kept to a 
minimum. The premises are kept clean, well-lit, and adequately ventilated, and comply with the requirements of the 
health and safety legislation, including hygiene requirements. 

 
Outdoor spaces: 

 Outdoor spaces, which include toys and play equipment, are safe and suitable for their purpose. If a piece of 
equipment becomes unsafe, it is immediately removed and disposed of.  Toys and equipment are cleaned regularly 
therefore reducing the chance of cross infection. 

 
Parking: 
 

 When dropping off children at the setting, or collecting children, parents are asked not to park on the school 

premises and park safely around the area. Parents must ensure that their child/ren do not run off unattended from 

or to the car, and that they get into/out of the car from the kerb side. This is in the interest of the child’s safety, 

reducing the risk of children being run over while entering or leaving the premises. 

In case of a Fire: 

 There is an emergency procedure in place for the evacuation of the premises in the case of fire. We have smoke 
detectors and fire extinguishers, which are in working order. We have regular evacuation drills, the details of which 
are recorded.   

 
Outings: 
It is our policy to keep children safe on outings whilst in our care. To achieve this, we ensure that: 

 We carry out a full risk assessment of the venue to be visited, taking note of age appropriate safety and play 
equipment, and any potential hazards. 

 We assess the ratio of adults to children necessary on each outing, according to the nature of the outing. 

 We take essential records, equipment and clothing for each child as necessary on outings, including a First Aid Kit, 
individual medication where necessary, contact telephone numbers for parents, and a mobile phone. 

 We adhere to our Lost Child procedure and make parents aware of this procedure. 
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 We give information in our welcome pack of the types of outing we go on and of the activities that children can take 
part in.  
 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Safeguarding and Child Protection Policy 
 
All settings have an important part to play in helping parents care for their children.  They work with parents during times of 
stress offering support and respite. 
 
Most children are subject to minor accidental injuries, but there may be occasions when we are concerned about the nature 
or frequency of the injury or are concerned about the response’s children give.   
 
Our first responsibility and priority at The John Bamford Primary School Nursery and Tots and BASCC are to the children in 
our care, and if we have any cause for concern we will report it to the relevant body following the Local Safeguarding 
Children Partnership procedures as required by the Children’s Act 1989, the Early Years Foundation Stage, and the 
Childcare Register requirements (Early Years and Childcare Registration handbook).  The local procedures are available for 
parents/guardians to see on Staffordshire’s Safeguarding Children Board’s website.  We keep up to date with legislation and 
guidance and have knowledge and regard for the following documents: 
 

 Working Together to Safeguard Children – A guide to inter-agency working to safeguard and promote the welfare of 
children 

 Worried a Child is being Abused – Advice for Practitioners 2015 

 Inspecting safeguarding in the early years, education, and skills settings – May 2019, Updated September 2019  

 The statutory guidance Keeping Children Safe in Education – September 2021 

 Information Sharing – July 2018 

 Prevent Duty Guidance: for England and Wales and British Values 2015, updated 2019 
 
With regard to the Prevent Duty Guidance: for England and Wales and British Values 2015, updated 2019 

 
Childcarers “are subject to the duty to have due regard to the need to prevent people from being drawn into 
terrorism. Being drawn into terrorism includes not just violent terrorism but also non-violent extremism, which can 
create an atmosphere conductive to terrorism and popularize views which terrorists exploit.” (page 11). 
 

This means we are aware of the type of acts to look out for where adults and children may be drawn into terrorism and if we 
suspect this, we will inform the appropriate people.  We are very aware that children are vulnerable and can be drawn into 
radicalization and terrorism.  If we become aware of any signs and indicators we would contact the Prevent Duty Officer – 
Anti-Terrorist Hotline on 0800 789 321; or Stafford Prevent Team on 01785 232054 / National Police Prevent Advice Line on 
0800 0113764 or email prevent.engagement@staffordshire.pnn.police.uk.  We are also aware of the Department for 
Education telephone helpline 020 7340 7264 if we have a concern.  Concerns can also be raised by email to 
counter.extremism@education.gsi.gov.uk 

 
The John Bamford Primary School Nursery and Tots and BASCC has a duty of care to the children to prevent this from 
happening and because of this we promote British Values.  This is through activities covering Personal, Social and 

mailto:prevent.engagement@staffordshire.pnn.police.uk
mailto:counter.extremism@education.gsi.gov.uk
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Emotional development and Understanding the World. 
 
British values are: - 
 

 Promoting Democracy – We ensure that every child has a voice and is listened to; children can give their 
opinion and comment. 

 

 Promoting the Rule of Law – We teach children right from wrong, give them the opportunity to create their 
own rules and promote them; and helping children to understand the consequences of their own behaviour 
and that of others. 

 

 Individual Liberty – this means freedom for all.  We encourage children to have a positive attitude about 
themselves; provide activities that increase self-esteem and confidence.  We allow children to take risks 
and make positive contributions. 

 

 Mutual Respect and Tolerance – We have an ethos of inclusivity, where all children are part of our family 
and that difference are not barriers.  We celebrate different world faiths, learn about different cultures and 
teach children to respect others.  We promote positive attitudes and do not stereotype people.  

 
 
The John Bamford Primary School Nursery and Tots and BASCC recognizes and implements the UNCRC “Rights of the 
Child”.  The articles that refer to Child Protection are: - 
 

 Article 19 (protection from violence, abuse, and neglect) Governments must do all they can to ensure that 
children are protected from all forms of violence, abuse, neglect and bad treatment by their parents or anyone else 
who looks after them 

 Article 33 (drug abuse) Governments must protect children from the illegal use of drugs and from being involved in 
the production or distribution of drugs 

 Article 34 (sexual exploitation) Governments must protect children from all forms of sexual abuse and exploitation 

 Article 35 (abduction, sale, and trafficking) Governments must protect children from being abducted, sold, or 
moved illegally to a different place in or outside their country for the purpose of exploitation 

 Article 39 (recovery from trauma and reintegration) Children who have experienced neglect, abuse, exploitation, 
torture or who are victims of war must receive special support to help them recover their health, dignity, self-
respect, and social life. 

 
As a setting, The John Bamford Primary School Nursery and Tots and BASCC is aware of the signs and symptoms of child 
abuse; for example, Physical, Sexual, Emotional and Neglect; Domestic Abuse and Bullying, plus other types of abuse such 
as Female Genital Mutilation (FMG), Breast Ironing, online abuse, County Lines, Upskirting, etc. 
 
Peer on peer abuse We recognise that children and young people can abuse their peers. Peer on peer abuse relates to 
situations such as sexual exploitation, gang violence, financial abuse, coercive control, and exploitative relationship in 
teenagers. We want all children to feel safe here and, as part of our commitment to keep them safe, we regularly observe 
children’s interactions and aim to be approachable, so they will speak to us if they are concerned about any aspects of their 
relationships with others.  Parents can contact us at any mutually convenient time to discuss concerns children might raise 
at home. 
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To put the above into practice The John Bamford Primary School Nursery and Tots and BASCC; 
 

 Keeps up to date with child protection issues and relevant legislation by taking regular training courses and by 
reading relevant publications, such as Ofsted information and childcare magazines.  We have had training on 
Safeguarding for Early Years and Childcare Providers Level 1, 2 and 4; Prevent Duty Guidance; Channel General 
Awareness and Female Genital Mutilation.  Through these training courses we have been made aware of the signs, 
symptoms, and indicators to look for and what to do if we suspect any are taking place. The John Bamford Primary 
School Nursery and Tots and BASCC also does considerable reading on the subject to gain knowledge and keep 
up to date. We keep up to date by exchanging information with other professionals such as childminders, nurseries, 
schoolteachers, speech and language and other health care professionals, looking at our Local Authorities 
Safeguarding Partnership website and the NSPCC. 
 

 In our training which we regularly update, we are made aware of possible inappropriate behaviour of other people 
entering the setting, e.g. inappropriate sexual comments, excessive one-to-one attention. Our attention has also 
been brought to the inappropriate sharing of images, as there has been exposure of improper use of images in a 
nursery. Please see our ‘Data Protection’ policy to reassure you of our procedures within the setting of any photos 
or videos taken of your child/ren and their use, plus the use of mobile phones 

 

 We work together with parents to ensure the care of the child is consistent. 
 

 Children will only be released from our care to the parent/guardian or to someone named and authorized by them.  
Identification will be required by persons we have not previously met.  

 

 The security of the premises ensures that children cannot leave the premises unsupervised. 
 

 If we suspect or know that a parent has been drinking, we will call their emergency contact to come and collect their 
child. 

 
Parents must notify us of any concerns they have about their child which could affect their behaviour, and any 

accidents, incidents or injuries affecting the child by phone call or Class Dojo message. 
 

Unless we believe that it would put the child at risk of further harm, we will discuss concerns with the child’s parents if we 
notice: 
 
 Significant changes in a child’s behaviour. 
 Deterioration in children’s general well-being. 
 Unexplained bruising, marks or signs of possible abuse or neglect. 
 Children’s comments which give cause for concern. 
 any reasons to suspect neglect or abuse outside the setting, for example in the child’s home; and/or 
 inappropriate behaviour displayed by other members of staff, or any other person working with the children. For 

example: inappropriate sexual comments; excessive one-to-one attention beyond the requirements of their usual 
role and responsibilities; or inappropriate sharing of images.  

 
We recognize the additional barriers that exist when recognizing the signs of abuse and neglect of children with special 
educational needs and/or disabilities.  We know that we must think abuse before Disability.  We are also aware that a 
child’s behaviour, mood or injuries may be associated with abuse and should not be thought of as just ‘bad behaviour’. 

 
 



22 

 

22 

 

If a child tells us that they or another child is being abused, we will: 
 

 Show that we have heard what they are saying, and that we take their allegations seriously. 
 Encourage the child to talk, but we will not prompt them or ask leading questions.  We will not interrupt when a child 

is recalling significant events and will not make the child repeat their account. 
 Explain what actions we must take, in a way that is appropriate to the age and understanding of the child. 
 Record what we have been told using exact words where possible. 
 Make a note of the date, time, place, and people who were present at the discussion. 

 
 
The John Bamford Primary School Nursery and Tots and BASCC will call ESAS for advice and an assessment of the 
situation. We will record the concern in writing for our own documentation via CPOMS. We would then contact First 
Response to record our concern.  The concern will then follow the procedures as set out within the Working Together to 
Safeguard Children document.  We will then complete a MARF following the disclosure to First Response. 
 
To protect the setting against allegations of abuse to include all persons on the premises we will:  
 

 Ensure all members of the committee and staff have an Enhanced Criminal Records Bureau Check (CRB) or an 
enhanced Disclosure and Barring Service check. (DBS) 

 Ensure that if we take on a person under the 18 years of age, for work experience or similar, they will be always 
supervised with the children 

 Ensure all visitors to the setting sign the visitor’s book, identification is taken, and they understand fully our visitors’ 
rules. 

 No one to have unsupervised access to the children under any circumstances. (Setting Risk Assessments are 
completed to show how we protect children) 

 Ensure that if workers are in the setting the children are always supervised and play in a separate area to where the 
workers are (where possible). 

 Document every accident and incident that occurs whilst in the setting’s care, informing parents and requiring them 
to sign records of injury on arrival.  We note if someone refuses to sign an incident report. 

 Note any marks on the children when they arrive and ask parents to inform The John Bamford Primary 
School Nursery and Tots and BASCC of any accidents that have occurred whilst outside my care (complete 
an Injury on Arrival Form) or of any medication already taken. 

 Keep accurate records of all children in the Early Years Foundation stage and inform other parents of children over 
5 years of any significant events/incidents. 

 Teach children self-help skills to promote independence and confidence. 

 The John Bamford Primary School Nursery and Tots and BASCC must attend/update Safeguarding and Child 
Protection knowledge at least yearly and complete training as per the requirements of the Local Authority. 

 We will never give guarantees of confidentiality or secrecy to children or adults. 

 We will never use inappropriate language or actions when speaking with children or parents. 

 We will dress suitably for working with children. 

 If Physical restraint is used to protect a child from hurting themselves or others it will be reported to the 
parent/guardians.    (please see our Behaviour Policy) 

 Parents must be informed that physical contact and touch is essential to provide high quality care and be sensitive 
to a child’s needs.  i.e. a cuddle for a child who has hurt themselves or giving them a hug.    

 Any visitors to the setting will be told NOT use their mobile phones. Staff will also only be able to use the Nursery 
mobile phone when essential and are to keep it in a secure place as agreed by the setting’s Designated 
Safeguarding Lead (school office or outdoor nursery).    
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If an allegation is made against The John Bamford Primary School Nursery and Tots and BASCC, or any other person 
within the premises we will report it to Ofsted and children’s services to the Local Authorities Designated Officer, following 
Staffordshire’s Safeguarding Children Board’s procedures.  
 
If there is anyone in the setting or in any other childcare setting which we suspect is abusing a child, we will not hesitate to 
inform the Local Authorities Designated Officer and ‘whistle blow’.  We will also call OFSTED.  Assistants know that anyone 
can abuse a child and are aware of how to Whistle blow on any member of The John Bamford Primary School Nursery and 
Tots and BASCC. Should a person leave the setting where they are no longer suitable to look after children, we will inform 
the Disclosure and Barring service.  
 
In all instances, we will record: 
 

 the child’s full name and address 
 the date and time of the record 
 factual details of the concern, for example bruising, what the child said, who was present 
 details of any previous concerns 
 details of any explanations from the parents 
 any action taken such as speaking to the parents. 

 
It is not our responsibility to attempt to investigate the situation ourselves. 
 
Contact numbers:   
 

 Staffordshire First Response Team 0300 131 3126 (8.30 am to 5.30 pm and 4.30pm on a Friday) or 0845 604 2719 
out of hours 

 Staffordshire Local Authority Designated Officer (LADO) - 0800 1313 126 

 Police Child Investigation Unit 0845 045 4545 (child/ren at immediate risk) 

 Prevent Duty Officer (National) 0800 789 321 

 Ofsted whistle blowing hotline: 0300 123 3155 
 
 
Missing Child Procedures 
At The John Bamford Primary School Before and After School Care Club we are always alert to the possibility that children 
can go missing during sessions. To minimise the risk of this happening staff will carry out periodic head counts, particularly 
when transporting children between locations (e.g. walking from the school to the after school club) The club is based in the 
school premises so children do not have to go out of the school gates to get to the BASCC room. 
If a child cannot be located, the following steps will be taken: 
   • All staff will be informed that the child is missing. 
   • Staff will conduct a thorough search of the premises and surrounding area. 
   • After 10 minutes the police will be informed. The manager will then contact the child’s parents or carers. 
   • Staff will continue to search for the child whilst waiting for the police and parents to arrive. 
   • We will maintain as normal a routine as possible for the rest of the children at the Club. 
   • The manager will liaise with the police and the child’s parent or carer. 
The incident will be recorded in the Incident Log. A review will be conducted regarding this and any other related incidents 
along with relevant policies and procedures. We will identify and implement any changes as necessary. 
If the police or MASH were involved in the incident, we will also inform Ofsted. 
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Uncollected Child Procedures 
The John Bamford Primary School Before and After School Care Club endeavours to ensure that all children are collected 
by a parent or carer at the end of each session. If a child is not collected, and the parent or carer has not notified us that 
they will be delayed, we will follow the procedure set out below: 
 
Up to 15 minutes late 
 When the parent or carer arrives they will be reminded that they must call the Club to notify us if they are delayed. 
 The parent or carer will be informed that penalty fees will have to be charged (unless the delay was genuinely 

unavoidable). 
 

Over 15 minutes late 
 If a parent or carer is more than 15 minutes late in collecting their child, the manager will try to contact them using the 

contact details on file. 
 If there is no response from the parent or carer, messages will be left requesting that they contact the Club immediately. 

The manager will then try to contact the emergency contacts listed on the child’s registration form. 
 While waiting to be collected, the child will be supervised by a member of staff. 
 When the parent or carer arrives they will be reminded that they must call the Club to notify us if they are delayed, and that 

penalty fees will have to be charged (except in exceptional circumstances). 
 
Over 30 minutes late 
 If the manager has been unable to contact the child’s parents or carers after 30 minutes, the manager will contact the local 

Social Care team for advice. 
 The child will remain in the care of the Club’s staff, on the Club’s premises if possible, until collected by the parent or carer, 

or until placed in the care of the Social Care team. 
 If it is not possible for the child to remain at the Club’s premises, a note will be left on the door of the Club informing the 

child’s parent or carer where the child has been taken (eg to the home of a staff member or into the care of a safeguarding 
agency) and leaving a contact number. A further message will be left on the parent or carer’s telephone explaining events. 
 
Managing persistent lateness 
The manager will record incidents of late collection and will discuss them with the child’s parents or carers. Parents and 
carers will be reminded that if they persistently collect their child late they may lose their place at the setting. 
 
Useful Numbers 
Police:101/999 
MASH: 0845 050-7666-Outside of Hours-0800 833 408 
Ofsted: 0300 123 1231 
 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Special Educational Needs and Disabilities (SEND) 
 
 
The John Bamford Primary School Nursery and Tots and BASCC is committed to working with parents to ensure all 
children’s needs are catered for. 
 
We want to work with parents and children to ensure that we can offer a provision suitable for children with Special 
Educational Needs and Disabilities (SEND). The vision of this Code of Practice is “for children with special educational 
needs and disabilities is the same as for all children – that they achieve well in their early years, at school and 
college, make a good transition to adulthood and lead contented and fulfilled lives”.  (Early Years Guide to the 0-25 
SEND Code of Practice; Department of Education; January 2015).  The SEND Code of Practice describes the principles 
that should be observed by all professionals working with children and young people who have Special Educational Needs 
(SEN) or disabilities.  
 
These include:  
 

 considering the views of children, young people, and their families 

 enabling children, young people, and their parents to participate in decision-making 

 collaborating with partners in education, health, and social care to provide support 

 identifying the needs of children and young people 

 making high quality provision to meet the needs of children and young people 

 focusing on inclusive practices and removing barriers to learning 

 helping children and young people to prepare for adulthood 
 
It is the Local Authority’s duty to publish what settings locally can offer to those children with Special Educational Needs and 
Disabilities regarding Education, Health and Social Care.  This is known as the “Local Offer”.    
 
As Early Years providers’ The John Bamford Primary School Nursery and Tots and BASCC must have arrangements in 
place to support children with Special Educational Needs and Disabilities and have ‘Local Offer’.   This should include a 
clear approach to identifying and responding to SEND.  We recognise that with an early identification of a child’s needs and 
with an effective provision, outcomes for children will be positive.  However, to do this we also need the support from 
parents and carers so that we can help the child. 
If you wish to participate in our Local Offer in any way you are most welcome by giving us your thoughts and ideas on how 
we can further support children with Special Educational Needs and Disabilities.   
 
We have the tools available to call upon other agencies such as Health Visitors, Special Needs Co-ordinators, etc., where 
specialist help can be accessed. We have the Special Educational Needs and Disabilities (SEND) Code of Practice 
available to parents and carers on request.  We are committed to training and regularly attend training sessions relating to 
special needs.  We have had training on Early Help and understand the importance of Thresholds of Need.  Through Early 
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Help we can refer families to additional services to meet the needs of the child, if required, with parental consent.   
 
 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Working Together in Partnership 
 

“Parents are a child’s first and most enduring educators” therefore what parents do is of upmost importance as they are the 
greatest influence on their child’s life.  The Effective Provision of Pre-School Education (EPPE) report is an evidence based 
piece of research that concluded that “For all children, the quality of the home learning environment is more important for 
intellectual and social development than parental occupation, education or income. What parents do is more important than 
who parents are.”  (EPPE report, 2004). 
 
Research also shows that “Children with stronger early home learning environments are ahead in both social and cognitive 
development at the age of three.  They show advance language ability, high levels of confidence, co-operation and sociability.” 
(National Children’s Bureau, 2014) The EYFS and the Pen Green report also highlights the importance of Parental 
Involvement in Children’s Learning.  “We know that young children achieve more and are happier when staff work together 
with parents and share ideas about how to support and extend children’s learning”.  (Athey, 1990; Meade 1995). With this 
important information in mind at The John Bamford Primary School Nursery and Tots and BASCC, we want to increase our 
working partnership to support your child’s learning and development through our activities.  Below are some ideas on 
how you can help us support your child in their learning. 

 Send us photos via Class Dojo, information, and your own observations of your child.  – This will give us an overview of 
how your child is progressing away from the setting.   

 Check Class Dojo, The Bamford Beat and the school website to find updates about what your child has been 
doing/learning about. 

 Tell us what your child is interested in – this could be a toy like Lego, a book, or an outing. This will help us to provide 
activities that they will enjoy; and let us know more about other interests that we have not observed 

 If you have a job that you think the children would be interested in please come for a visit and talk to the children 

 Ask your child what they did today.  “What did you play with?” “Who did you play with?”, then feedback to us what they 
said. 

 
To support you further in your child’s early learning The John Bamford Primary School Nursery and Tots and BASCC, will: 

 Give you information on what your child has enjoyed, what they struggled with and further activities to support their 
learning. 

 Offer resources that you can borrow - Your child is very welcome to borrow toys/activities/books from the setting. This 
helps support their play between home and the setting and helps at points when they may be struggling with separation 
anxiety or transitions. 

Please do not hesitate to ask any questions about this policy and our procedures. 
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Please sign to confirm that you have read and understood the policies and 
procedures of The John Bamford Primary School Nursery and Tots and BASCC and 

return to the setting: 
 

14. Behaviour and Self-Regulation Policy 
15. Complaints Policy 
16. Data Protection Policy 
17. Equal Opportunities/Inclusion Policy 
18. Health and Well-Being Policy 
19. Illness, Accidents & Emergency Policy 
20. Adult/Staff Medication, Other Substances & Smoking Policy 
21. Privacy Notice 
22. Risk Assessment Policy 
23. Safeguarding Children Policy 
24. Missing Child and Uncollected Child Policy 
25. Special Educational Needs and Disabilities (SEND) 
26. Working Together in Partnership 

 
 

Parent/Guardian 
signature: 

 Name:  Date:  

Parent/Guardian 
signature: 

 Name:  Date:  

 
 

 


